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Disclaimer 
 

 

The Publisher has strived to be as accurate and complete as possible in the creation of this guide, 

notwithstanding the fact that he does not warrant or represent at any time that the contents within 

are accurate due to the rapidly changing nature of the Internet. 

While all attempts have been made to verify information provided in this publication, the Publisher 

assumes no responsibility for errors, omissions, or contrary interpretation of the subject matter 

herein. Any perceived slights of specific persons, peoples, or organizations are unintentional. 

In practical advice books, like anything else in life, there are no guarantees of income made. 

Readers are cautioned to apply their own judgment about their individual circumstances and act 

accordingly. 

This book is not intended for use as a source of legal, business, accounting or financial advice. All 

readers are advised to seek services of competent professionals in legal, business, accounting 

and finance fields. 
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Setting Up Your Autoresponder with GetResponse 
 

 

It’s time to setup your automated email series for your offer using an autoresponder. 

In this guide we’ll be using GetResponse. 

 

Signing Up 
 

If you haven’t already done so, click this link to sign up for GetResponse and get the first 30 Days 

FREE. 

When you click on the link, you should be on a screen similar to the image below. 

 

Now, in the section at the top that says, “Create Account”, fill in your email and choose a password 

then click the Sign-Up button. 
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After clicking the Sign-Up button, you should get a pop-up telling you to activate your account. 

To activate your account, just go into your email and you should see an email from GetResponse 

like this one: 

 

Click on the Activate Your Account button and you’ll be taken to a screen where you just need to 

fill in a few details and your 30-day free trial will begin. 
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After you fill in your details, you be immediately taken to the GetResponse dashboard. 

Next, we need to connect our domain email to GetResponse. 

(If you haven’t done this yet, please do so now by reading my Domain Email Setup guide before 

moving onto the next section) 
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Connecting Your Domain Email to GetResponse 
 

 

The dashboard may seem a bit confusing at first, but don’t worry, you’ll see just how easy it is to 

use GetResponse. 

The very first thing we want to do is to connect our domain email which we setup earlier on our 

web hosting. 

To connect your email to GetResponse, click on the “My account” button located at the top right of 

the GetResponse dashboard screen. Then click on “Account Details”. 
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You’ll now be in your account settings. From here, click on the “From Email Addresses” side 

menu. 

It’s important to add your domain email because: 

1. It’s more professional than sending emails from a popular free email service like Gmail or 

Yahoo mail etc. 

2. Using these popular email services for your autoresponder mails usually leads to 

deliverability problems, and your emails will often end up in the spam folder because… 

that’s what the spammers use. 

 

Luckily, it’s easy to add your domain email to GetResponse. 

Just click on the “Add new address” button. 
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Now enter your domain email that you created earlier as well as your name. The name can be 

your real name, or a persona. 

Using a persona is quite common in internet marketing especially if you are going to be working in 

multiple niches. And it’s important for establishing expertise. 

Let’s say your name is Michelle Philipson and you were aiming to be a top Facebook Marketer and 

offering your service to big businesses. 

And let’s say you had a few affiliate side projects, a website promoting products to get rid of 

varicose veins. A dog training website and a weight loss website. 

If a potential business client googled your name and found your affiliate sites, they might be 

hesitant to work with you because instead of being THE Facebook marketer that helps big 

businesses, now you’re a Facebook marketer and a dog trainer and a person that recommends 

weight loss products and a person who talks about varicose veins. 

To them, you’re no longer the Facebook expert. 

 

After entering in a name and domain email, it will be added to GetResponse and you will now just 

need to verify it by logging into your domain email and confirming the email GetResponse has just 

sent to it. 
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Log into your domain email, and you should see a new email from GetResponse asking you to 

“Please confirm new From field address” 

 

Open the email and click on the “Confirm” button. 
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Your domain email should now be verified and you can use it with GetResponse for email 

marketing. 

Now that your domain email is verified, it’s time to create your first campaign. 

 

 

 

 

 

 

 

 

 

 

Campaign Creation 
 

At the top right of your screen you’ll see a “Your current campaign:” label with a default campaign 

(this default campaign is just a dummy campaign automatically created when you signed up). 

 

Click on the dummy campaign and a drop-down menu will appear. 

Next, click on “Create campaign” 

 

Once you click on Create campaign, you’ll be asked to come up with a name for your campaign. 
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I suggest either calling it something to do with your overall niche or specifically for your lead 

magnet that readers will be opting in for. 

 

Once you have a name, click on the “Create campaign” button. 

 

 

You should now see a screen telling you that your campaign was created successfully. 

 

Now we just need to configure a few settings for our new campaign. 

Click on “Edit Campaign Settings” and you’ll be taken to the General settings for your campaign. 

 

Campaign Settings 
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The options on this page are straightforward so I don’t need to go into too much detail here. 

Just make sure a postal address is selected and the campaign name is correct. Then you can 

move on. 

When you’re done with this page click on the “Profile” sub menu. 

 

 

In the Profile section of the campaign settings, you’ll just need to enter in a Campaign Title and 

description. These will be visible to your subscribers when they first opt-in so just make sure it’s 

relevant to your niche. 
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You will also need to select a category. This isn’t important, so just choose the option that is 

closest to your niche. 

You can also upload a logo if you wish but that’s also not necessary. 

When you’re done entering your profile settings, you can preview the pages where this information 

will appear. 

Below is a preview of the confirmation page. This is the page your subscribers will see after they 

first opt-in to your list and confirm that they wish to receive emails from you. 

 

You can also preview the Unsubscribe pages and Newsletter directory. 

 

Just a quick word on unsubscribes. 

Even if you’re the best email marketer ever, people will unsubscribe. This is normal so don’t take it 

personally. 

You just want to ensure that you keep the number of people who unsubscribe from your email list 

as low as possible. 

You do this by: 

• Providing them with value and 

• Not spamming them with annoying crap and endless sales pitches. 

 

When you’re done with the Profile settings, click on the “Permission” sub-menu. 
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The first option in the Permission settings is “Enable confirmed opt-in”. 

What this means is when people enter in their email and opt-in to your list, they will first receive an 

email asking them to confirm that they want to receive emails from you. 

There are pros and cons for enabling confirmed opt-ins: 

Pros 

• You will get a much more targeted and responsive email list when you have 

confirmed opt-ins as they are subscribers who are confirming that they want to 

receive your emails. 

• You will also have less people unsubscribing since they know and have confirmed 

that you will be sending them emails. When you don’t have a confirmed opt-in, a lot 

of people who opted in to your list for your lead magnet will not be aware that they 

will be receiving more emails from you and when they do, they will get annoyed and 

unsubscribe because “they never gave you permission to email them”. 

 

Cons 

• With confirmed opt-ins enabled you will get less subscribers. Because the 

confirmation email is an ‘additional step’ your readers have to take. Each additional 

step in the sales/marketing process leads to more people ‘dropping out’. 
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Having confirmed opt-ins is optional but I recommend that you keep it enabled. It will result in a 

smaller but much higher quality email list. 

 

Assuming you’ve enabled confirmed opt-ins, you’ll need to confirm a few settings for the 

confirmation email that will be initially sent to whoever opts in to your list. 

 

IMPORTANT: Make sure the “From” and “Reply-To” fields are set to your domain email and not 

the default email you signed up for. 

Next change the “Message subject” (this is the subject line of the confirmation email that will be 

sent) to the provided option from the drop-down list that is the most relevant to the lead magnet or 

reason why the person just opted in. 

When you’re done with this, click on the “Customize confirmation message” button. This will allow 

you to change the actual confirmation email that gets sent. 

On the next page is an example of one of the confirmation emails that you can select. 
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You can choose one of the other templates by clicking on the “Body template” drop-down menu at 

the top. 

Once you’ve chosen your confirmation email, click the “Save” button and then you’re done with the 

basic campaign setup. 

Now we can schedule your initial emails in the autoresponder. 
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Creating Your Email Autoresponder Series 
 

 

To setup your campaigns autoresponder, look for “Messages” in the top menu, and from the drop-

down click on “Create Autoresponder” and you’ll be taken to the Create Autoresponder section 

(image below). 
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The Create Autoresponder section is where you will choose when your emails go out to your 

subscribers. 

You should see the “On day” option is 0. 

Day 0 is the day that the subscriber opts-in. 

Day 1 is one day after the subscriber opts-in. 

Day 2 is two days after the subscriber opts-in and so on… 

Directly under the “On day” option is the “in” option. This option is the campaign that these emails 

will be in (the campaign that you’ve just created). 

Next, we have the “Send message” option. This option lets you choose when this email will go out. 
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The first email you send out is the email ‘delivering’ your lead magnet. So, you want to send this 

out asap as your subscribers will be expecting the lead magnet the moment they opt-in to your list. 

Do not delay this. Make sure it’s set to “immediately”. This will ensure that your first email is sent 

the as soon as your subscriber opts-in to your list. 

Directly under this option is a row of checkboxes with each day of the week. This will let you 

choose which days of the week your emails will be sent. 

If for example, you prefer not to send your list emails on a Sunday, you will uncheck Sunday as an 

option. 

For this first email, you want all the days enabled. 

 

It’s time to get your first email into Day 0 of your autoresponder. So, when you’re happy with these 

initial settings, click on “Create new email”. 

You’ll now be on the section where you will choose a name for your first email, create a subject 

line and select which email address the message will be attached to. 

 

The message name: 

This is just a name for this first email. It’s for your reference only so call it whatever you like since 

your subscribers won’t see this name. 

Subject: 

This is the subject line of your email. 

From: 

This is the email address which “the email will be sent from”. Make sure that your domain email is 

selected. 

Also make sure that you click on “Change Reply-To” and ensure that this is also set as your 

domain email. 
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Once you’re happy with these settings, click on the “Next step” button. 

This will take you to the email template selection section. 

 

 

From here you can select a fancy newsletter style template to use for your email. This will largely 

depend on the type of niche you’re in, and your personal preference. 

I personally just prefer to send plain and simple emails, and I recommend you do the same when 

just starting out. 
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To do this, click on “Start from scratch” from the side menu. This will take you to a basic template 

selection screen. 

 

Here, I always select the Blank template and click on “Use template”. 

You’ll now be taken to the email creation section. 

 

 

The email creation section is easy and straight-forward to use since it’s just drag & drop. 

For simple emails, the only element we’ll ever need to use is just 1 text block. There’s no need to 

get fancy by adding buttons and images. 
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Start by clicking and dragging the “Text block” onto your page. 

You’ll see a block of dummy text appear. 

 

Delete the dummy text. 

 

You can now write your email, or copy and paste it from Word or wherever if you’ve already pre-

written it. 
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From the email in the example above you can see that it doesn’t look very appealing to read, so I’ll 

just tidy it up a bit. 

 

By using some bold, italics, underlining and short paragraphs, you can see the email looks a lot 

easier to read now. 

You can also shorten the length of the lines by adjusting the “Message” number in the top right. 

When you’re happy with the layout, it’s time to include the actual link to the lead magnet. 

If your lead magnet is a YouTube video, then just copy the video URL. In my example I will be 

using a PDF that I uploaded in the Installing Divi & Initial Setup Guide. 

If you haven’t already checked it out, make sure you do now as it shows how to upload your lead 

magnet to your website and the next image might not make sense if you haven’t. 
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Copy the URL of your lead magnet that you uploaded in the Media section of your WordPress 

website (highlight the whole URL and right-click > copy). 
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Now select the words in your email that you want to turn into a clickable link for your lead magnet. 

With the words highlighted, click on the “Insert/edit link” icon. 
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A small pop-up box will appear after you click on the “Insert/edit link” icon, now paste the lead 

magnet URL in the section that says “URL” and then press the OK button(ignore the “Title” 

section). 

 

The highlighted words have now become a clickable link where your readers can access and 

download your lead magnet. 
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Follow the same steps to link to your offer, if you wish to do so in the first email. This can be a link 

to your sales page, affiliate link, etc. 

 

Your email is looking good and you’re almost done. 

Now you need to get the “Plain Text” version of your email looking nice. 

At the bottom right, there will be an option “Plain Text”, click on it, and it will open the Plain Text 

Editor 

 

https://onlinemarketingwisdom.com/getresponse30dayfree


GetResponse FREE Trial Here 

Some people only view their emails in the Plain Text format (no clickable links, images, etc.), so 

it’s important to make sure our emails look good for them as well. 

In the Plain Text Editor, first click on “HTML to Plain” 

 

This will convert your email into the Plain Text version in the editor. 

Next, click on “Wrap long lines”. This will make sure that each line doesn’t exceed the 

recommended width. 

 

 

Now, tidy up the layout by making sure there’s space between each paragraph. 
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When you’re happy with the Plain Text version, click on the “Close” button. 

There’s just one more step then our first email is complete. This final step is the SpamScore test. 

Click on the “Test message” option in the top right of your screen and from the drop-down menu, 

click “SpamScore”. 

(You can also have a test message sent to your email address and preview how your email will 

look on different browsers with the “Send test message” and “Inbox Preview” options – optional 

but recommended).  

 

 

Once you click on SpamScore, your email will be instantly analyzed to check whether it will be 

delivered without any issue or if it will most likely end up in the Spam folder. 
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If the SpamScore says that your email will probably NOT be recognized as SPAM then you’re 

good to go. 

Click the “Close” button. 

 

 

Your email is complete. Click on the “Next step” button in the bottom right corner, which will take 

you back to the “Create Autoresponder” screen. 

https://onlinemarketingwisdom.com/getresponse30dayfree


GetResponse FREE Trial Here 

 

Now, click on “Save and publish”. 

Congratulations, your first email is complete and loaded into your autoresponder. 

After clicking on the “Save and publish” button, your email will be loaded into your autoresponder 

and you’ll be taken to the Autoresponder cycle screen, here you can view all the emails in your 

autoresponder series and quickly load more. 
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To load the second email, click on the “1” block in the autoresponder cycle. 

 

This will take you to the autoresponder creation screen to setup the email that will be sent 1 day 

after your subscriber opts-in. 
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The only real difference with this email and all future emails compared to the very first email (Day 

0 email) will be correctly configuring the “Send message” option. 

The first email was set to be sent “immediately”. 

All future emails obviously cannot be sent immediately so you must decide when they will be sent. 

By default, future emails will be set to be sent “same time signed up”. 

This means that if a subscriber signed up at 9:34am then the email to be sent 1 day after will be 

sent at 9:34am the day after they signed up. 

You can also choose for the email to be sent at an exact time by selecting “exactly at” in the Send 

message option. 
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By selecting “exactly at”, you can set an exact time for your email to be sent. 

GetResponse has a handy “Time Travel” option which you can enable, so if you were to set the 

time for the email to be sent at 17:00, by enabling the time travel option, your subscribers will 

receive the email at 17:00 their local time. 

For example: 

If time travel is OFF: 

I’m in South Africa, so if I set the time to be sent at 13:00, the email will be sent at 13:00 (South 

Africa time). 

So, my subscribers in New York will receive the email at around 7:00am (New York time) that day 

and my subscribers in Perth, Australia will receive the email at 19:00pm (Perth time). 

With Time Travel ON: 

My New York subscribers will receive the email at 13:00 (New York time) and the Perth, Australia 

subscribers will also receive the email at 13:00 (Pert time) . 

Once you’ve decided on when to send the email, click on “Create email” and follow the same 

steps we used to create the first email. 

Rinse and repeat for the rest of your emails. 

That’s it. 

You should now be able to create an autoresponder series and add additional emails that will 

automatically send your emails to subscribers for years to come. 
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